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To help students internalize using two-column notes, teachers should provide many opportunities for 
students to use the strategy to organize information. As teachers create two-column note templates  
for their students, keep the following in mind: 

•	 It is important to model note-taking expectations for students. For example, teachers can model how 
to use the two-column note method when taking notes on the board. 

•	 Explicitly show students how the notes can be used. Uses include organizing information they have 
read, serving as an organizer for writing assignments, or acting as a study aid for tests. For example, 
when using two-column notes as an organizer for writing assignments, explicitly model for students 
that the left-hand column is the topic of a paragraph, and the details in the right-hand column are 
paragraph details. 

•	 To help students use the format effectively, teach paraphrasing and summary skills.  
This way, students will learn how to keep information clear and abbreviated

 

Using Two-Column  
Notes
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AI-Generated Two-Column Notes Sample
Sample Passage: The Water Cycle

Water on Earth is constantly moving through a process called the water cycle. This cycle includes several 
key stages: evaporation, condensation, precipitation, and collection. It begins when the sun heats bodies of 
water like oceans and lakes, causing water to evaporate and rise into the air as vapor. As the vapor cools 
in the atmosphere, it condenses to form clouds. Eventually, the water falls back to the Earth in the form of 
precipitation—rain, snow, sleet, or hail. This water then collects in bodies of water and in the ground, starting 
the cycle all over again. The water cycle plays an essential role in weather patterns and the distribution of 
freshwater around the planet.

Sample Two-Column Notes #1: In this example, the column on the left is the main idea column, and the column on the 
right, the “details” column, is for information related to the main ideas.

Main Idea Details

Evaporation              Water from oceans, lakes, and rivers is heated by the sun and turns into 
water vapor.

Condensation Water vapor cools as it rises, forming clouds when it condenses into tiny 
droplets.

Precipitation  Water falls back to the Earth as rain, snow, sleet, or hail when clouds 
become heavy.  

Collection Water collects in bodies of water like rivers, lakes, and oceans, restarting the 
cycle.

 Importance of the Water Cycle Recycles Earth’s water, supports plant growth, regulates temperature, and 
maintains ecosystems.

Sample Two-Column Notes #2: In this example, the column on the left, the “main idea” column, is formatted as a 
question, and the column on the right, the “details” column, is for answers to the questions.

Questions Answers

What is the water cycle?               A continuous process by which water moves through evaporation, 
condensation, etc.

What causes evaporation?  The sun heats water in oceans and lakes.

What happens during condensation? Water vapor cools and forms clouds in the atmosphere. 

What forms can precipitation take? Rain, snow, sleet, or hail.

Where does water go after 
precipitation?

It collects in bodies of water or soaks into the ground.  

 Why is the water cycle important? It influences weather and helps distribute fresh water across the planet.  
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Main Idea Supporting Details

Topic:

Name:

Date:

Day:


